
ADVISORY MEETING of the 
members of Yate Town Council’s 
Finance and Governance Committee 

29 September 2021 

This is an advisory meeting of members of the Finance and Governance 
Committee of Yate Town Council to be held remotely via Zoom on Tuesday 5th 
October 2021 between 6.30pm – 8.00pm for the purpose of transacting the business 
set out in the agenda below. 

This meeting has no decision-making powers as the power which enabled local 
councils to meet remotely during the Covid-19 pandemic has been rescinded by 
central government.  Therefore, this meeting will serve to advise and inform the clerk 
to the council, to whom delegated powers have been granted to take decisions until 
face-to-face meetings can safely resume.  Members of the public are warmly 
welcome to join the meeting and raise any matters under Item 4 - Public 
Participation. 

Join Zoom Meeting 
https://us06web.zoom.us/j/97876355388?pwd=dk9mVmNScTUwUG9jVjZ4V2ttTnAx
QT09 

Meeting ID: 978 7635 5388 
Passcode: 425025 

One tap mobile 
+441314601196,,97876355388#,,,,*425025# United Kingdom

Hayley Townsend 
Town Clerk 

Agenda 

In the exercise of Council functions, Members are reminded that the Council has a 
general duty to consider Crime & Disorder, Health & Safety, Human Rights and the 
need to conserve biodiversity. The Council also has a duty to tackle discrimination, 
provide equality of opportunity for all and foster good relations in the course of 
developing policies and delivering services under the public sector Equality Duty and 
Equality Act 2010. 
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1. To elect Chair of the advisory meeting. 
 
 

2. Apologies for Absence. 
 
 

3. Declarations of Interest under the Localism Act 2011 
 
Members who consider that they have an interest are asked to: (a) State the item 
number in which they have an interest, (b) The nature of the interest, (c) Whether the 
interest is a disclosable pecuniary interest, non-disclosable pecuniary interest or non-
pecuniary interest. 
 
 

4. Public Participation Session with Respect to Items on the Agenda 
 
 

5. To Receive the Notes for the Finance and Governance Advisory 
Meeting Held on 20 July 2021 (copy herewith) 

 
https://yatetowncouncil.gov.uk/finance-and-governance-meetings 
 
 

6. To Consider the Following Items on the Clerk’s Report: 
 

 
1 Items for Consideration from the Advisory Meeting of 

Members of the Environment and Community Committee 
held on 21 September 2021 

 
 
 2 Sealing and Signing of Town Council Documents 
  2/1 Documents for Signing/Sealing 
  2/2 Urgent Documents for Signing/Sealing 
   
 
 3 Accounts/Finance 

 3/1 Accounts for Payment 
3/2 Bank Reconciliations 

 3/3 Banking Arrangements 
 3/4 Direct Debits & Standing Orders 
 3/5 Discretionary Restart Grant 
 3/6 Special Expenses 
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4 Premises 
4/1 Bookings 

5 Sub-Committee Reports 
5/1 Grants and Finance Sub-Committee 
5/2 Staffing and Governance Sub-Committee 

(a) Staffing
(b) Audit

5/3 IT – Website Review Sub-Committee 
5/4 Priorities and Strategy Scrutiny Working Group 

6 Town Council Representatives on Outside Bodies which 
report to the Finance & Governance Committee 
6/1 ALCA Regional Committee 
6/2 NALC Larger Councils’ Group 

7 Consultations 
7/1 Current Consultations 
7/2 Consultation Responses 
7/3 Urgent Consultations 

8 Items for discussion 
8/1 Payment Submission List 

9 Confidential Items 

In view of the confidential nature of the business to be 
transacted, pursuant to the Public Bodies (Admission to 
Meetings) Act 1960 etc, it is advisable in the public interest that 
if a confidential session is required, any members of the press 
or public present be excluded, and they be instructed to 
withdraw. 

9/1 Confidentiality Confirmation 
9/2 Items to be Received Under Confidential Session 

(a) Bowling Club
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(b) Catch 22 
(c) Parents and Carers 

9/3 Return to Open Session 
 
 
10 Consideration of Impact of Decisions on Climate and 

Waste  
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Yate Town Council Advisory Meeting of 
members of the Finance and 
Governance Committee 5th October 
2021 

Clerk’s Report 

Item 1.  Items for Consideration from the Advisory Meeting of 
Members of the Environment and Community Committee held on 
21 September 2021 

To NOTE that no recommendations were received from the Advisory Meeting of 
members of the Environment and Community Committee held on 21 September 
2021. 

Item 2. Sealing and Signing of Town Council Documents 

2/1 Documents for Signing/Sealing 

(a) To NOTE that the following documents have been signed or sealed and
signed:

• Planting licence for x11 Station Road planters:

• Account T&C’s for lighting company to replace Armadillo lights;

• Yate Men’s Shed funding agreement and lease from 1 September 2021 to 31
March 2025;

• Terms of Engagement for Solicitors to deal with lease notices;

• 12 month contract with 1st Office for Poole Court and Heritage Centre
Photocopiers from November 2021 to November 2022;

• 14x 24 month sim only contracts with O2 wef July 2021 until July 2023;

• 12 month Kingsgate Park Site Permit for the operation of Ice Cream Van
vendor from 1 July 2021 to 30 June 2022.

2/2 Urgent Documents for Signing/Sealing

(b) To RECEIVE any urgent documents for signature/sealing.

Item 3. Accounts/Finance 

3/1 Accounts for Payment 
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To receive and NOTE the accounts for payment previously authorised in line with the 
Financial Regulations. (Appendix 1) 

 
3/2 Bank Reconciliations 

 
To NOTE bank reconciliations to 30 June 2021 have been viewed and agreed by 
Councillor Ben Nutland.  
 
3/3 Banking Arrangements 
 
To NOTE the following changes with regards to our current banking arrangements: 
 

• The interest rate for the Triodos Treasurers Reserve Account reduced 

from 0.1% to 0.05% gross/AER variable on 24 August 2021; 

• We are receiving activity charges from Barclays Bank due to depositing cash 
into the main current account as opposed to the savings account. This is 
following the closure of the Yate branch of Barclays Bank and needing to pay 
in via the post office using a deposit card, which is only available on the current 
account. The RFO is investigating options into how to reduce this cost. 
(Appendix 2) 

 

3/4 Direct Debits & Standing Orders 
 
To NOTE there have been two additional Direct Debits set up since the update 

received on 8 June 2021, and additional charges added to an existing Direct 

Debit as follows: 

 

• Photocopier lease; 

• Commercial credit card; 

• Additional charges added to existing O2 monthly DD to cover extra sim 

cards. 

 
3/5 Discretionary Restart Grant 
 
To NOTE that further to item 9.5 of the advisory meeting of members of the Finance 
and Governance Committee held 8 June 2021, a top up of £750 from South 
Gloucestershire Council has been received following the initial grant of £1,500. 
 
3/6 Special Expenses 
 
To NOTE further to item 13.1 c) of the advisory meeting of members of the Finance 
and Governance Committee held 20 July 2021, officers have provided a response to 
South Gloucestershire Council regarding the land marked as amenity grass on the 
special expense charges sheet and are currently waiting for their reply. 
 
Regarding bus shelter details and locations, South Gloucestershire Council has 
provided a response, which was received at the advisory meeting of Environment and 
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Community held 21 September 2021, with an option for Yate Town Council to take 
over ownership of several bus shelters and have them removed from Special 
Expenses. Members have advised the Clerk to contact South Gloucestershire Council 
and accept this offer and to further enquire regarding the maintenance charge for 2 
stops that are poles rather than shelters.  To receive update if available. 

Item 4. Premises 

4/1   Bookings 

To NOTE that following the lifting of Covid 19 legal restrictions by the Government, 
Yate Town Council continue to have Covid responsible measures in place, such as 
reduced capacity numbers, as prescribed by the Working Safely Guidance provided 
by the Government. 

Below is an update regarding bookings for our venues: 

• Sunnyside Bowls Pavilion will be available for hire from 3 October 2021
following the end of the Yate and District Bowls Club licence period.

• A block booking for Mondays to Wednesdays at the Armadillo has been
agreed with Pathways Learning Centre for September and October at the
general rate with no displacement of existing community groups;

• The football season is now underway, and the changing rooms have now
reopened.

• After reviewing the working safely guidance, Yate Town Council has agreed to
hire both tennis courts at the same time and also multiple rooms upstairs at
Poole Court simultaneously.

• Following agreement from Members to grant fund the hiring of the Parish Hall
to Zest (previously called Fundraising 4), the organisers have postponed the
start date of their hire. Officers are making enquiries to confirm if the booking
is still required moving forward.

Item 5. Sub Committees and Working Groups 

5/1 Grants & Finance Sub-Committee 

To NOTE Covid-19 Battle Fund Grants have been awarded to the following 
organisations since the last advisory meeting of members of the Finance and 
Governance Committee: 

• Milestone Trust: £250 towards refurbishing outdoor space for house in Yate

• Green Community Travel: £250 towards cost of their newsletter to service
users;

• Cotswold Vale Talking Newspaper: £50 towards editing software.
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To further NOTE funding to cover the hire and storage charge for the Parish Hall in 
Yate has also been awarded to local charitable group Zest (previously called 
Fundraising 4) who requested to hire the venue for their charity table top sales.  The 
organisation has been shown around the venue and advised that hire can 
commence whenever they are ready. We are still waiting for them to confirm the start 
date. 

5/2 Staffing and Governance Sub-Committee 

a) Staffing

To NOTE: 

• Lucy Shilcock, Estates Support Assistant (5 hours per week) resigned and left
on 21 September 2021.

• Following a change in structure (agreed by the Staffing & Governance Sub
Committee) 2 x Venue Assistant in Training roles have been deleted and 1 x 3
hour Venue Assistant role has been deleted and replaced with 2 x 12 hour
Venue Assistant roles;

• Georgia Andrews (previously Venue Assistant in Training) has been
appointed as 12-hour Venue Assistant.

• A recruitment afternoon took place on 21st September 2021 at the Armadillo
for the remaining 12-hour Venue Assistant vacancy which did not yield a
successful candidate.  Amendments to the advertisement are to be made and
another recruitment drive to take place.

• Hannah Frost, Heritage Education Assistant (10-hour post) started in post on
30th August 2021.

b) Audit

To NOTE: 

• The Conclusion of Audit for year ending 31 March 2021 has been received
and has been publicised.

• Yate Town Council in Year Assurance Audit has been provisionally
booked in for 2nd November until 4th November 2021.

5/3 IT - Website Review Sub-Committee

To NOTE a new area for access by Councillors and staff has been created on the 
website to allow the sharing and storing of documents. (Ongoing inhouse work being 
undertaken to set up all logons and passwords). 

5/4 Priorities and Strategy Scrutiny Working Group 

To be advised that the Business Review, led by Philip Avery/The Business 
Mechanic, began on 20th September 2021 and is expected to be completed by 17th 
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October 2021.  2 sessions are taking place each week, and the review is focusing on 
process mapping, project management and procurement.  

Item 6. Town Council Outside Bodies Which Report to the 
Finance and Governance Committee 

6/1 ALCA Regional Committee 

To NOTE the draft minutes of the ALCA South Gloucestershire Area AGM held on 2 
July 2020 were circulated to members on 4 August 2021.  A further ALCA South 
Gloucestershire Area AGM took place on 8 September 2021; notes not yet available. 

6/2  NALC Larger Councils’ Group 

To NOTE a meeting of the NALC Larger Councils’ Group took place 21 September 
2021 at 11.00am; notes not yet available. 

Item 7. Consultations 

7/1 Current Consultations 

To NOTE no consultations have been received.  

7/2 Consultation Responses 

To NOTE no consultation responses have been submitted.  

7/3 Urgent Consultations 

To receive any urgent consultations. 

Item 8. Items for Discussion 

To NOTE to enable focus of the meeting, items for discussion within the Clerk’s 
Report have been collated under item 8 for consideration. 

Item 8/1 Payment Submission Limit 

In line with item 5/2 and 5/3 of Yate Town Council’s Financial Regulations, to 
annually renew the limit of funds that can be authorised in any one payment 
submission, to consider and recommend for approval current arrangements 
as follows: 
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5.2 A limit of funds that can be authorised in any one payment submission will 
be set with the bank and shall be renewed by resolution of the council annually. For 
large projects administration, the limit of funds may be exceeded, if necessary up to 
a tier 2 limit set, using alternative authorisation (see 5.10 and 6.4 (b)).  

5.3 Tier 1 payments will set in the sum of up to £150,000 and Tier 2 payments will 
be anything over £150,000 

Item 9. Confidential Items 

9/1 Confidentiality Confirmation 

Each Councillor present shall declare that there are no other persons present who 
are not entitled to be (hearing or seeing), and/or recording the meeting. 

That in view of the confidential nature of the business about to be transacted, 
pursuant to the Public Bodies (Admission to Meetings) Act 1960, it is advisable in the 
public interest that any members of the press or public present be excluded and they 
be instructed to withdraw. 

9/2 Items to be Received Under Confidential Session 

a) Bowling Club

To receive confidential appendix 3. 

b) Catch 22 Bookings Enquiry

To receive confidential appendix 4. 

c) Parents and Carers Lease Request

To receive confidential appendix 5. 

9/3  Return to Open Session 

To RESOLVE to return to open session. 

Item 10. Consideration of Impact of Decisions on Climate and 
Waste 

To consider if there are any impacts on climate and waste following decisions taken 
by the committee during the meeting.  
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