Yate Town Council

NOTICE OF CONCLUSION OF AUDIT

ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN FOR THE YEAR ENDED 31
MARCH 2018

Section 20(2) and 25 of the Local Audit and Accountability Act 2014
Accounts and Audit Regulations 2015 (S| 2015 No.234)

NOTICE

1 The audit of accounts for Yate Town Council for the year ended 31 March 2018 has been completed and the
accounts have been published.

2. Notice of conclusion of audit and publication of accounts.
The audit of the authority's accounts for the above year has been concluded on:

19t September 2018 by PKF Littlejohn LLP.

The Annual governance statement, Accounting statements and the External auditor certificate and report (the Annual
Return), have been published on the Yate Town Council Website www.yatetowncouncil.gov.uk

3. The Annual Governance & Accountability Return is available for inspection by any local government elector of the
area of Yate Town Council on application to:

Name: Stephanie Davies

Position: Deputy Town Clerk/Responsible Finance Officer

Address: Poole Court, Poole Court Drive, Yate South Glos BS37 5PP
Tel no: 01454 866506

Email: info@yatetowncouncil.gov.uk

Days and times of availability: 9.00am and 12 midday on Monday to Friday (excluding public holidays)

4. Copies will be provided to any person on payment of £0.10p per single sheet copied of the Annual Governance &
Accountability Return.

-

Announcement made by: £ __ i\ eoc T ol 0D LT pepa—

Date of announcement: O\ Soetromiaccses 5\ <

FOR A COPY OF THIS NOTICE IN LARGER PRINT
PLEASE TELEPHONE
01454 866506

For more detailed guidance on electors’ rights and the special powers of auditors, copies of the publication Council Accounts = A
Guide to Your Rights are available from the National Audit Office website

https://lwww.nao.org.uk/code-audit-practice/wp-content/uploads/sites/29/2015/03/Council-accounts-a-gquide-to-your-
rights.pdf




Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of;

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2018, that;

prepared its accounting statements in accodance
with the Accounis and Audif Regulations.

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting stalements.

2. Wa maintained an adequate system of internai control
including measures designed to prevent and detect fraud
and corruption and reviewsd lis effectiveness.

made proper arangements and accepled rasponsibilily
for safeguarding the public money and resources in
Its charge.

has only done whal it has the fegal power to do and has
complied with FProper Praclices in doing so,

3. Wa took all reasonable steps to assure otrselves
that there are no matters of actual or polentlal
non-compliance with laws, regulallons and Proper
Practices that could have a significant financial effect
on the abllity of this authority to conduct its
business or manage Its finances. :

4. We provided proper opportunily during the year for
the exerciee of elactors’ righs in accordance with the
reguirements of the Accounts and Audit Regulations,

5. We carred out an assessment of the risks facing this
authorily and teok appropriate steps to manage those
risks, including the Introduciion of internal controls andfor
external insurance cover where required, :

during the year gave all persons interested the opportunity to
inspect and ask questions about this authorily's accounts.

considered and documented the financial and other risks il
faces and dealt with them proparly.

arranged for a compelen! person, independent of the financial
conlrols and procedures, to give an objective view on whether
infernal controfs meel the needs of this smalfer aulhority.

6. We mainiained throughout the year an adequate and
effecilve sysiem of inlernal audit of tha accounting
records and control systems.

rasponded fo mafters brought fo its aflention by Internal and
exfernal audil.

disclosed everyithing if should have about its business aclivity
during the year including events taking place after the year
and if relevan!.

7. We ook appropriate aciion on all matlers ralsed
in reports from intemal and external audit,

8. We considerad whether any litigation, liabiiifles or
commitments, events or fransactions, occurring either
during or afier the year-end, have a financlal impact on
this authority and, where appropriate, have included them
in the accounting statements. :

has mot all of its responsibilities whore It is a sols
managing truslee of a local frust or trusts,

9, {For local councils only) Trust funds including
charltable. In our capacity as the sole managihg
truslee we discharged our accountabillity
responsibiliies for the fund{s)fassats, Including
financlal reporiing and, if required, independent

examination or audi.

*Plaase provide explanations to the external auditor on a separate sheet for each ‘No’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this Signed by fhe Chairman and Clerk of the meeting where
authority and recorded as minute reference: approval is given:

Chairman

dated:

Other information required by the Transparency Codes (not par of Annual Governance Statement)
Authority web address
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Section 2 — Accounting Statements 2017/18 for

1. Balances brought
forward

:| Total balances and reserves at the beginning of the year
|| as recorded in the financial records. Value must agree fo
‘| Box 7 of previous year.

2. {+) Precept or Rates and
Levies

| Total amount of precept (or for IDBs rafes and levies)
1 receivad or receivabig in the year, Exclude any granis
1 received.

3, (+) Total other receipts

1 Total incoms or receipts as recorded in the cashbook less
1 the precepl or ralesflevies received {line 2). Include any
grants received.

4, {-) Staff costs

1 Total expenditure or payments made fo and on behalf of
all employees. Include salarfes and wages, PAYE and Ni
| (employees and employers), pension contributions and
employmen{ expenses. '

5, (-) Loan interest/capital
repayments

| Total expenditure or payments of capital and interast
| made during the year on the authority’s borrowings (if any),

6. () All other payments

Tolal expenditure or paymenis as recorded i the cash-
book less staff costs (line 4) and Joan interest/capital
repayments {lins 5).

7. {~) Balances carried
forward

Total balances and reserves at the ernd of the year. Must
equal (1+2+3) - (4+5+6).

B. Total value of cash and
short term investments

The sum of alf ctrrent and deposit bank accounts, cash
holdings and shorf term investments held as at 31 March —~
To agree with bank reconcifiation.

8. Total fixed assets plus
long term investments
and assels

The valua of afl the property the authority owns — it is made
up of all its fixed assels and long ferm investments as af
31 March. :

10. Total borrowings

The outstanding capilal balance as at 31 March of all foans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assels.

N.B. The figures in the accounting statements above do
not include any Trust lransactions.

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and ite income and expenditure,

or propetly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

Date

{ confirm that these Accounting Statements were
approved by this authority on this date:

Signed by Chairman of the meeting where approval of {he
Accounting Slaterents is given
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Section 3 — External Auditor Report and Certificate 2017/18
In respect of Yate Town Council AV0135

1 Respective responsibilities of the body and the auditor
This authority is respensible for ensuring that its financial management is adequate and effective and thatit has a
sound system of internal cantrol. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Praclices which:

« summarises the accounting records for the year ended 31 March 2018; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors. .

Our responsibility is to review Sections 1 and 2 of the Annual Governance andg Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same leve! of assurance that such an audit wouid do.

2 External auditor report 2017/18

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountahility Return (AGAR), in our
opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters
have come to our altentich giving cause for concern that relevant legislalion and regulatory requirements have not
been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2018

External Auditor Name

o " PKF LITTLEJOHN LLP
Externat Audior Signature '. : . | PKF— L\‘H‘L%;Ufu. LL]O o © Date 18/09/2018

*Note; the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Note AGN/0Z. The AGN is available from the NAO website (www.nao.org.uk)




