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	What are the hazards?


	Who might be harmed and how? 
	What are we already doing?


	Likelihood X Consequence

E.g. 1 x 3 = 3
	Do we need to do anything else to manage this risk? 
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	COVID19

General
	Hire/Organisations, staff, 

Infection from close contact with people (symptoms are new continuous cough, high temperature or loss of smell or taste which may cause severe reactions or be fatal)

or 

infection from coming into contact furniture, equipment etc. that an infectious person has come into contact with  

	Guidance provided on what to do if you have symptoms (do not enter premises) or if symptoms appear (stay home).
If hirers or users show symptoms during booking period, they are to go home and are advised to follow NHS guidance including the test & trace procedure. 
Welfare facilities available to wash hands (www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/) 
Hands are to be washed with soap and water often – for at least 20 seconds and always washed when arriving and leaving and once returned home. 
Hands are also to be washed after sneezing or coughing and after eating or handling food.  

Hand Sanitiser gel is to be used if soap and water are not available.  Hand sanitiser is provided onsite.  
Mouths and noses to be covered with a tissue or sleeve (not hands) when coughing or sneezing. (Do not touch your eyes, nose or mouth if your hands are not clean).
Avoid close contact with people who are unwell – if a user is unwell, remove them from others and inform the relevant persons.
Avoid necessary close contact such as shaking hands.
COVID-19 “Safety Alerts” regarding social distancing, hygiene and necessity to wear face coverings on display.  

	3
	5
	15
	The residual risk from this hazard cannot be totally eliminated but can be controlled to the highest level where reasonably practicable
	N/A
	N/A
	-
	-
	-

	COVID-19

Use of building
	Hirers/Organisation, staff, 

Infection from close contact with people (symptoms are: new continuous cough, high temperature or loss of smell or taste which may cause severe reactions or be fatal)
or 

infection from coming into contact furniture, equipment etc. that an infectious person has come into contact with  

	Hands are to be washed with soap and water often – for at least 20 seconds and always washed when arriving and leaving and once returned home. 
Hands are also to be washed after sneezing or coughing and after eating or handling food.  

Hand Sanitiser gel is to be used if soap and water are not available.  Hand sanitiser is provided onsite.  

Mouths and noses to be covered with a tissue or sleeve (not hands) when coughing or sneezing. (Do not touch your eyes, nose or mouth if your hands are not clean).
Avoid close contact with people who are unwell – if a user is unwell, remove them from others and inform the relevant persons.

Avoid necessary close contact such as shaking hands.

Avoid necessary close contact such as shaking hands.
COVID-19 “Safety Alerts” regarding social distancing, hygiene and necessity to wear face coverings on display.  

Always keep at least 2 metres away from other people, or at least 1m with mitigations if 2m cannot be achieved.
Regular cleaning schedules are in place.
Procedures for bookings in place including maximum number of attendees as per government guidance.

Bookings will be expected to wear face coverings at all times.
Hirers to provide own equipment.
Excess chairs to be removed from hall.

A staggered arrival for users is strongly suggested at this building.
Use of same access and egress is acceptable as it’s only the booker using the building during a session so people would arrive for hire period and then leave together; they will not be a turnover of people in and out.  Due to the layout of the facility, a one-way system is not in place due to the rear entrance directing users onto a bowling green facility.  Signs displayed at the entrance / exit doorway to advise users “please give priority to users leaving the building”. 

Buffer zone between bookings must be in place to allow for cleaning.  Bookings to be considered on a case by case basis to ensure cleaning can be accommodated between each booking.
Toilets will be available for use; however, on a one in, one out basis.
Changing rooms will be locked and out of bounds.
Test and trace will be the responsibility of the hirer which is covered under the T&C’s of hire.
Basic use of the kitchen is available to the hirer. Due to size, only one person to be in kitchen area and to cleanse the area frequently and at and of use. Face covering required.  (Separate kitchen risk assessment has been undertaken).
Maximum capacity 16 unless stated differently according to latest government guidance. 
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	The residual risk from this hazard cannot be totally eliminated but can be controlled to the highest level where reasonably practicable
	N/A
	N/A
	-
	-
	-


The hirers/organisations at the Bowls Pavilion will be sent a copy sent a copy of this document with the booking forms and this document was signed off by the Estates Manager and Town Clerk on 23 September 2020.
 Evaluating Risk Levels
The following should be used as a guide: Likelihood x Consequence

Likelihood 1- Very unlikely, 2- Unlikely, 3 - Fairly likely, 4- Likely, 5 -Very likely
Consequence 1- Insignificant 2-Minor, 3- Moderate, 4- Major, 5 - Catastrophic
Risks should be categorised:

· 1-4 acceptable (no further action but ensure controls are maintained);

· 5-9 adequate (look to improve if possible at next review);

· 10-16 tolerable (look to improve within specified timescale);

· 17 – 25 unacceptable (make immediate improvements).  
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